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Request to Amend or Remove Education Records 

CT State Community College complies with the federal Family Education Rights and Privacy Act (FERPA) of 1974, and 
the Board of Regent’s FERPA Notice and Directory Information Policy. Students may request that information be added 
or removed from educational records they deem incomplete or inaccurate. This is the form used by students to make those 
requests. 

Please note: this form is NOT to be used for requesting a grade change. 

Student Information: 

Last Name: ____________________ First Name: _____________________ Middle: _______________ 

Student ID: @ Phone Number: ________________________ 

I have reviewed my education record held within CT State Community College. I am not satisfied 
with the accuracy and/or completeness of these records. 

I request these records be amended in the following way(s): ________________________________ 

I request that the following document(s) be removed from my file: ___________________________ 

I request these changes to my record because: __________________________________________________ 

Certification: 
By signing my name below, I hereby request that CT State Community College amend my education record in 
the ways stated above. 

Student Signature: ______________________________________ Date: ______________________ 

Please complete and return form to the One Stop Enrollment Center. 

For Office Use Only: 
Reviewed by: Title of Reviewer: 
Date Request Received: Request Approved Disapproved Date of Approval/ Disapproval: 
Reason: 

If Approved, Date Record Amended: 

Rev. 10282025 Form #ES - 040 

https://studentprivacy.ed.gov/ferpa
https://www.ct.edu/regents/policies
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