
Title IV Authorization Instructions 

Federal rules stipulate that financial aid may only apply to tuition and fee charges unless students 
specifically authorize it to pay for other expenses such as books and supplies. 

If your financial aid exceeds your billed tuition and fee expenses for the semester, you may obtain a 
refund, either by check or via direct deposit, which you could then use to pay the other costs. You also 
have the option to authorize your college to apply aid to other billed charges related to your 
degree/certificate program, such as on-campus day care, bookstore vouchers, prior term balances (up to 
$200), etc. 

Note that financial aid cannot be used for charges related to courses that are not eligible for aid (i.e., 
those outside your approved degree/certificate program). 

To authorize your aid to pay for charges beyond tuition and fee expenses: 

1. Log into myCTState. 

2. Select the myFinancialAid link on the Financial Aid card. 

(Image of Financial Aid card) 

3. Review all information on the Home tab. There you will see details of what documentation or 
actions are still required for your aid application to be complete. 

o If you wish to change the Award Year, click the down arrow to select another award year 
on the top right of the page. 

4. Click on any Unsatisfied Requirements for more information. Some requirements will redirect you 
to a link to complete the requirement. Click on the down arrow to expand or view additional 
instructions and messages for that requirement. 

For example, click on the Title IV Authorization for Prior Year Charges up to $200 and 
you will be redirected to the page to complete the authorization. Click the arrow to view more 

https://my.ctstate.edu/


information about the voluntary requirement. (Financial Aid Home tab) 

5. After clicking the Title IV Authorization for Prior Year Charges up to $200 or Title IV 
Authorization for Non-Institutional Charges requirement, you select Authorize for each Option 
and click Confirm at the bottom. 



6. Log out of myCTState when you are finished. 

Contact your home campus Financial Aid Office if you have additional questions. Please see the campus 
contact list under Additional Resources on the CT State Financial Aid website. 

https://my.ctstate.edu/
https://ctstate.edu/financial-aid



Accessibility Report



		Filename: 

		Title-IV-Authorization-Instructions.pdf






		Report created by: 

		Page, Yvonne M, ypage@mxcc.commnet.edu


		Organization: 

		





 [Personal and organization information from the Preferences > Identity dialog.]


Summary


The checker found no problems in this document.



		Needs manual check: 2


		Passed manually: 0


		Failed manually: 0


		Skipped: 5


		Passed: 25


		Failed: 0





Detailed Report



		Document




		Rule Name		Status		Description


		Accessibility permission flag		Passed		Accessibility permission flag must be set


		Image-only PDF		Passed		Document is not image-only PDF


		Tagged PDF		Passed		Document is tagged PDF


		Logical Reading Order		Needs manual check		Document structure provides a logical reading order


		Primary language		Passed		Text language is specified


		Title		Passed		Document title is showing in title bar


		Bookmarks		Passed		Bookmarks are present in large documents


		Color contrast		Needs manual check		Document has appropriate color contrast


		Page Content




		Rule Name		Status		Description


		Tagged content		Passed		All page content is tagged


		Tagged annotations		Passed		All annotations are tagged


		Tab order		Passed		Tab order is consistent with structure order


		Character encoding		Skipped		Reliable character encoding is provided


		Tagged multimedia		Passed		All multimedia objects are tagged


		Screen flicker		Passed		Page will not cause screen flicker


		Scripts		Passed		No inaccessible scripts


		Timed responses		Passed		Page does not require timed responses


		Navigation links		Passed		Navigation links are not repetitive


		Forms




		Rule Name		Status		Description


		Tagged form fields		Passed		All form fields are tagged


		Field descriptions		Passed		All form fields have description


		Alternate Text




		Rule Name		Status		Description


		Figures alternate text		Passed		Figures require alternate text


		Nested alternate text		Passed		Alternate text that will never be read


		Associated with content		Passed		Alternate text must be associated with some content


		Hides annotation		Passed		Alternate text should not hide annotation


		Other elements alternate text		Skipped		Other elements that require alternate text


		Tables




		Rule Name		Status		Description


		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot


		TH and TD		Passed		TH and TD must be children of TR


		Headers		Skipped		Tables should have headers


		Regularity		Skipped		Tables must contain the same number of columns in each row and rows in each column


		Summary		Skipped		Tables must have a summary


		Lists




		Rule Name		Status		Description


		List items		Passed		LI must be a child of L


		Lbl and LBody		Passed		Lbl and LBody must be children of LI


		Headings




		Rule Name		Status		Description


		Appropriate nesting		Passed		Appropriate nesting







Back to Top
