CT STATE

COMMUNITY COLLEGE
Designating A Preferred Name and/or Pronouns
my.CTState.edu Settings Quick Guide

my.CTState.edu

What Is my.CTState.edu?

myCTState is the portal system where Students, faculty and staff can login to access Banner, the student
information system; Blackboard, the course management system; CT State email; and other support
services and systems. Students, faculty, and staff who login can registering for classes, access CT State
technology, visit the New Student Orientation, and much more.

https://my.ctstate.edu/

Designating a Preferred Name, Personal Pronoun, or Gender Identification

After logging into myCTState, you will be brought to a page that is customized for your user role. The cards
that you see will be specific to your student, faculty, or staff role.

All users will see their First Initial located in the upper-right hand side of the screen.

Clicking on this initial will bring you to a screen where you will be viewing the details of your account.

myCTState

Important Information about Your CT State
Degree Program

Welcome to myCTState! a Faculty Self-Service =] Blackboard a College Email a

The launch of myCTState coincides with the Brow sses
consolidation of Connecticut's 12 community colleges Enter Grades

Blackboard

e syllabi, lectures, homework, etc

into one CT State Community College. The initial rollout WDCE - Track Attendance Help Desk
focused on student onboarding, financial aid and View Class Roster -+ support for students and faculty
registration for Fall 2023. Additional functionality is Enter Office Hours Training_Videos

o A + Videos may depict older software versions

being incrementally rolled to facilitate student, faculty
and staff experience.

Check for Updates
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https://my.ctstate.edu/

1. Click on “My Account”

= myCTState Profile

etails My Account

Adrianne
Personal Details School ID
Student
Status Ins Other Address s
Settings
Em United States of America
Language & English (USA) v
Email Mailing Address

Share Usage Data
United States of America @

N

From the My Account page, click on the “Check Banner Information” link from the “Personal
Information Updates” card.

myCTState

Details My Account
Q Find cards S0RT BY Recommended v
biographical ) ( college email ) ( demographic ) ( microsoft3es new student orientation ) ( 0365 ) ( office 365 ) (* online orientation ) (" orientation ) (* outiook ) (" personal information ) ( selfervice ) (" to do reminders
To-Do List [=] Student Orientation n Personal Information Updates n College Email [=]
All new, transfer and re-admit students are strongly £ach semester, verify your personal information in All official information from CT State is sent to college-
encouraged to complete Online Orientation. Upon Banner is up-to-date. issued email address.
completion, students will have unlimited access to - Check Banner Information h - off

« Informative videos
- College link bookmarks
Add your tasks - Student checklist
Create personal tasks and reminders
Find more information about in-person and online
orientation programs.

‘ ADD NEW TASK ‘

You will be brought to the “Personal Information” page where you can review the information and update
anything that the system allows you to edit (or add).

3. Click on “Edit” from with the “Personal Details” card.

HH myCTState £ (g AdrianneDunham
My Profile - Personal Information
<Profile picture Personal Details . @ Edit
Adrianne First Name Middle Name Last Name
Adrianne -
Date of Birth Legal Sex Preferred First Name
Adrianne
Personal Pronoun Gender Identification
Email (+) Add New
Connecticut Communitv Colleaes’ Emplovee Email (Preferred) Connecticut Communitv Colleaes' Student Email Personal E-mail
® ®
© @
Work E-mail

4. From here, you can designate (or change) your:
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e Preferred First Name
e Personal Pronoun
e Gender Identification

5. When finished, click “Update” and you are done!

Edit Personal Details &

First Name Middle Name Last Name

Adrianne

Date of Birth Legal Sex Preferred First Name

Adrianne

Personal Pronoun Gender Identification

Not Applicable Not Applicable

Cancel Update

* Always remember to “Logout” when you are done.
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